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FI SCAL YEAR (FY 02) ACCOUNTI NG AND REPORTI NG | NSTRUCTI ONS
FOR FUNDS EXECUTED BY THE ARMY

1. Pur pose. This nenorandum provi des fiscal year-end
accounting instructions for funds executed by the Arny, i.e.,
Department 21 funds and Departnment 97 funds with Arny limts.

2. Noteworthy ltens for This Year.

* A Substantive changes to this instruction are denoted
with a *.

B. During the final two weeks of the fiscal year (FY)
accounting activities will not unilaterally record obligations
on behalf of the fund holder. Obtain fund hol der concurrence
before recordi ng any obligations on the fund hol der's behal f
during this tine period. This was an area of significant non-
conpliance | ast year.

C. Each accounting activity is to provide a point of
contact (POC) (nanme, E-mail address, phone and fax numnbers) for
cancel ed year transactions via E-mail to ap@lfas. m| by August
23rd. We will provide a consolidated list to all POCs so that
guestions and advance notices can be comuni cated and
coordi nated nore effectively.

D. Each accounting activity processing expenditure
reports is to provide a POC for the reporting site and a
t el ephone nunber where the POC can be contacted during year-end
processing. POCs nust be available to answer/resolve file
transfer, control/detail balancing, or edit problens after duty
hours. It is essential that each POC be famliar with al
report content and be available to assist in the review
process. Provide the name of your POC to the appropriate 302
report representative in Attachnent 1 NLT June 29, 2002.

3. El ectra Processing.

* A Accounting activities have until the 6th workday of
Cct ober (Cctober 8th) to conplete Electra correction processing
for budget execution (CSCFA-218/ CSCFA-112) reports.

Departmental personnel wll identify and process any fi nal
corrections by the 7th workday (Cctober 9th) so that accounting
activities can update their accounting systemand run corrected
reports for certification. System proponents will provide
their users with the technical instructions to acconplish the
update. Updating the field accounting systemprior to
assurance and certification of the fiscal year-end reports
ensures agreenent between the installation-level and the
departnental -1 evel systens.

B. Correct the Electra edit table errors first, then
resol ve and process corrections for the out-of-bal ance and
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abnormal conditions in the Tabl e of Abnormal Bal ances (TABs).
Sonme, but not all, of the abnormal conditions reported in the
TABs are as foll ows:

(1) Negative Undelivered Orders.
(2) Negative receivabl es.

(3) Negative unliquidated obligations
(NULGs) / Over di sbur senent s.

(4) Negative payabl es.
(5) Overobligations.

(6) Status/Command Expenditure Report (CER)
di fferences.

(7) Funds exceedi ng annual program

C. Upon conpl etion of the Electra process, to include
any transacti ons made by departnental personnel (DFAS-AHCC/1S),
submt the hard copy reports containing all corrections to the
al l ot ment/al | owance hol der for certification as explained in
par agraph 4 below. Coordinate the certification date with the
al | ot rent/ al | owance hol der.

D. Fax or E-mail any corrections that change bottom i ne
totals (appropriation/fiscal year) to the general |edger and
budget execution POC in Attachnment 1. Bottomline changes mnust
be included in the general |edger pre-closing to ensure a
correct year-end roll over.

* E. Upon conpl etion of the procedures in paragraphs 3A

t hrough 3D above, the Accounting Activity Director (or the
Seni or Accountant) will E-mail a statenent of conpletion to the
appropriate custonmer service teamPOC |isted in Attachnent 1
Provide this statenent by the 10th workday of October (Cctober
15t h) and include that you (1) nade the final Electra
corrections, (2) provided the assurance statenents, (3)
subnmitted any general |edger adjustnents, and (4) are sure the
al l ot nent/al | owance hol der has certified the reports.

4. Certification and Assurance Statenents.

A The accounting activity is responsible to submt the
original reports and a copy of the assurance statenent at
Attachnent 3 to the allotnent/all owance holder. The accounting
activity is responsible for retaining the original assurance
statenent for audit purposes.

* B. The al |l otment/ al | owance hol der is the commander or a
designated representative (including the civilian equival ent)
of an activity or installation who receives an

all otnment/al |l owance of funds. The commander can del egate in
witing to a position or nanmed individual and an alternate, if
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desired (Deputy Commander or civilian equival ent, Chief of
Staff, or Director of Resource Managenent (DRM/ Conptroller).
The commander or the designated representative will certify the
reports as the allotnent/all owance hol der using the statenent
at Attachment 4. The allotnent/all owance hol der is responsible
for retaining for audit the original hardcopy reports and
acconpanying certification statenent as well as any del egation
of authority.

C. The Accounting Activity Director (or the Senior
Accountant) is responsible for ensuring the electronic
subm ssion of the report is in total agreenment with the
hardcopy report certified by the allotnent/all owance hol der.

D. The Accounting Activity Director (or the Senior
Accountant) will attest to the accuracy of the special open
al l ot ment accounts using the assurance statenment at Attachnent
3 and retain the statenment for audit purposes.

E. The Accounting Activity Director (or the Senior
Accountant) will attest to the accuracy and correctness of the
i ndi vi dual account bal ances conprising the general |edger trial
bal ance reports using the statenent at Attachnent 5. The
accounting activity is resonsible for retaining this statenent
for audit purposes.

5. Speci al Enphasi s.

A Accurate and Tinely Reporting.

(1) Accurate and tinely reporting is critical at
fiscal year-end. As part of the continuous effort to inprove
our reports and gain an unqualified opinion on audited
financial statenents, the DoD Conptroller has directed DFAS to
i nprove both the tinmeliness and quality of reports. Mke a
special effort to correct errors and provide valid report data
on or before established due dates. Late and/or inaccurate
reporting reflects poorly on the entire financial comunity and
creates additional work load at a tinme when there is little
flexibility.

(2) Ensure that electronic subnmissions are in tota
agreenent with the certified hardcopy reports. Errors or
i nconpl ete subm ssions may result in re-certification;
t herefore, please ensure your reporting is accurate and
conplete. As part of a new customer initiative, the
Directorate for DFAS Corporate Operations, Systens Support
Di vision (DFAS-ASCD/ I S) has automated the file receipt
confirmation process. The owner of the USER ID transmtting
the file will receive an E-mail confirm ng recei pt and
providing the results of a prelimnary analysis of the data
i ncl udi ng any possible errors on Headers/ Trailers and RIC/ CIC
conmbi nations. The results are published on the DFAS Corporate
Operations (DCO website at https://dfas4dod. dfas. m|/centers/
df asi n/ cor pops/ ssd/tineliness/collect.htm System Support
Di vision personnel will be available to verify receipt of file
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transfer subm ssions upon request from6:00 a.m to 6:00 p.m,
Cct ober 1st through 8th. Activities may verify receipt of
their subm ssions by calling 317-510-4786/ 4785/ 2545 or

DSN 699- 4786/ 4785/ 2545. The cal l er nmust know t he nane of the
file submtted and the nunmber of lines in the file for
verification of receipt.

B. Foot not es.

(1) Correct or fully explain all material errors on
t he CSCFA- 218/ CSCFA-112 reports in a footnote at fiscal year-
end. Material errors are abnormal conditions that appear on
t he departnental -1 evel reports and may include NULOs, negative
bal ances in accounts payabl e and receivable, and any
overobligations or overdi shursenments that exceed funding
authority. The TABs and edit errors in the Electra program are
tools to identify these abnormal conditions.

(2) Footnotes should explain in detail: (i) which
activity is causing the condition, (ii) the appropriation,
limt/subhead, budget activity, Arny managenent structure (AMS)
or account, and nonth in which the abnormality occurred, (iii)
the amount, (iv) what caused the abnornmal bal ance, (v) what
action(s) is/are being taken to resolve the abnormality, and
(vi) the time frame of when the condition will be corrected.

An exanpl e of an acceptabl e footnote foll ows:

"Activity reported a negative account payable in
t he anpbunt of $$$ for 97 2/2 0100.5601 account during the nonth
of Septenber 2002. The error was caused by the duplicated
entry of a contractual disbursenment that was erroneously
processed in the Mechani zati on of Contract Adm nistration
Services (MOCAS) system Correction of the error will be
refl ected on next nonth's report.™

(3) Vague and/or generic footnotes provided for
abnormal bal ances are not acceptable. Exanples of unacceptable
footnotes are:

a. No explanation or footnote provided for TAB
error.

b. Abnornal bal ance caused by an accounting
error.

c. Disbursenents exceed obligations.

d. Responsible activity has been notifi ed.
Research is being conduct ed.

e. Abnormal bal ance caused by intransit,
suspended or unsupported di sbursenents, or disbursenents
charged to the wong appropriation at Treasury.

f. Abnormal bal ance is caused by undistri buted
di sbursenents bei ng of fset agai nst payabl es.
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C. Rei mbursable Order Wite Down.

(1) Wen both the perform ng and ordering activities
use multi-year appropriations, and neither appropriation is
expiring, do not wite down the reinbursable order. If either
the ordering or performng activity use an appropriation (single
or multi-year) which is expiring at the end of the year, you nust
wite down the reinbursable order to the greater of obligations
or earnings. Wite down orders to zero both in the Program
Budget Accounting System (PBAS) Order Control and the CSCFA-112
Report for expiring year Replacenent and Moderni zation of Arny
| nventory (RM orders which have not been converted to direct
funds. Transfer the corresponding RMcollection to M scel |l aneous
Recei pts, appropriation 21 R 3200.

(2) Reinbursnent Source Code (RSC) 9**. For non-
federal orders (source code 9**) that are paid in advance, it
is not necessary to wite down the reinbursable order unless
the perforner’s funds are expiring. Wen the perforner’s funds
are expiring, wite dow the orders and transfer unearned
revenue to the new fiscal year so there will be no
rei nbursenents receivable in RSC 9**. Wen the perforner’s
funds are not expiring, do not wite down the orders, and
rei nbursenents receivable will remain in the prior year al ong
with the unearned revenue and unfilled orders. Wen unfilled
orders remain in the prior year, provide a footnote giving the
unfilled amount for each three position detail AMS.

* D. Expenditure Tim ng Issues. Activities processing
expenditure transactions through automated processes, such as
the Intra-Governnmental Paynment and Col |l ection System (I PAC) and
Def ense Cash Accountability System (DCAS), must ensure
transactions are entered in tine to be posted by the receiving
activity prior to year-end. The Director for Central

Di sbursing (DCD) wi Il provide guidance on cutoff dates as well
as ot her processes for disbursing separately.

E. Negative Undelivered Orders. Undelivered Orders (UDOs)
shoul d not have a negative bal ance. Research and correct
negative UDOs prior to subm ssion of nonthly reports. Footnote
any unresol ved abnormal bal ances, describe the cause, corrective
action being taken, and the expected date of correction.

F. Unearned Revenue vs. Unfilled Orders. Unearned
revenue exceeding unfilled orders at the detail RSC |level is an
abnormal condition. |[If this condition exists, provide an

expl anatory footnote on the CSCFA-112 Report. This condition
cannot exist for a canceling appropriation.

* G Proper Reporting of Suspended Rei nbursenent
Transactions. Use RSC SO0 (zero zero) with AMS 9966 on the
CSCFA- 112 report to identify suspended rei nbursenent
transactions. Certified reports with ending receivable

bal ances in AMS 9966 w t hout RSC SO0 are unacceptable. You
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cannot use AMS 9966 for canceling year transactions, you mnust
use a valid AMS

H. Advance Accruals Equal to Unliqui dated Bal ance.
Ensure that all advance accruals (transaction report codes
(TRCs) 16, 17, 18, 19) are equal to the outstanding
unl i qui dat ed bal ance i n the advance el enment of resource (EOR)
In addition, if you cite an advance EOR, you nust cite a valid
AVS (not AMS 9966) .

. bject Cass (OC) 41 and 43. Report these OCs at the
four position EOR |l evel for all fiscal years.

J. I nvalid use of Elenents of Resource (ECRs)

* (1) Al FY 2000 and prior 26** series EORs (Supplies
and Materials) with a fourth position of 1,2,3,4,8 or V, WX,
are for use with Operation and Mai ntenance, Arny Reserve (QOVAR)
and Operation and M ntenance, Army National Guard (OVANG

only.

(2) Al 27** series EORs (Service Charge Function)
are tenporary pseudo EORs established for internal accounting
processes. These ECRs do not have a valid correspondi ng OVB
Circular A-11 object class for reporting obligations and
deobligations to OMB. Therefore, all 27** series EORs nust net
to zero each nmonth within the basic synbol, fiscal year,
al l otment serial number, and source of funds, i.e., direct and
rei mbur sabl e

(3) Congress has placed a 15 percent restriction on
t he dollar anounts obligated and reported for m scel |l aneous or
"Qther Contract Services." Therefore, net year-end obligations
(obligations mnus deobligations) recorded in EOR 252G (O her
Contract Services) should not exceed 15 percent of the total
net obligation for all 25** series EORs within each unexpired
and X year appropriation and source of funds, i.e., direct and
rei mbur sabl e

K. Do-1t-Yourself (DITY) Mwves. Record advances for
both | ocal and pernmanent change of station (PCS) DI TY noves for
Operation and Mai ntenance (OVA) appropriations using EOR 4140
and AMS 0951. Any transaction in EOR 4140 nust have a
corresponding AMS fromthe 09** series.

L. Recoveries VS Credit (bligations. Record prior year
downward obligation transactions as recoveries (TRC 1D)
Record the correction of an accounting error separately as a
reversal of the original transaction (credit obligation, TRC
1J). Do not conbine prior year recoveries with the correction
of prior year accounting errors.

M Use of Contingency Funds (Representation Funds, Limt

.0012). \When executing contingency funds, be extrenely careful
to conply with all regulatory requirenents and reporting
gui del i nes, and do not exceed ceilings. Obligate and disburse
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these funds only for the purposes intended and authorized in AR
37-47 (Contingency Funds of the Secretary of the Army). It is
not necessary to turn in excess .0012 funds.

N. Audit Trails. Acvities are to ensure that audit
trails are maintained in sufficient detail to permt the
tracking of transactions fromtheir sources to their
transm ssion to DFAS. This is necessary to denonstrate the
accuracy, conpleteness, and tineliness of a transaction, as
well as to provide docunentary support for all data generated
and submtted to DFAS for recording in the accounting systens
and use in financial reports. Further guidance on audit trails
can be found in DoDFMR, Vol unme 6A, paragraph 020203.

(@] Pr obl em Di sbur senents.

(1) During the last few weeks of the fiscal year
probl em di sbursenents tend to increase. To prevent this from
happeni ng and to ensure we neet our probl em di sbursenent
reduction goals, we need a concerted effort from everyone.

(2) Use the following list of helpful "Do's and
Don'ts" to mnimze the creation of problemdisbursenents
during the last few weeks of the fiscal year.

Al l Appropriations

* a. Do - Research and record obligations
for problem di sbursenments | AW DoDFMR Vol une 3, Chapter 11,
Accounting Policy |Inplenmentation Message 01- 15 (Supplenental
Gui dance for Recording Obligations and Resol vi ng Probl em

Di sbursenments), and Accounting Policy |Inplenmentation Message
02-23 (Revised bligation Policy for Unmatched D sbursenents
and Negative Unliquidated Obligations). For non- MOCAS
transactions, use a threshold higher than 2,500 dollars if
agreed to with the fund hol der or authorized by the obligation
matrix for Army fund holders. For MOCAS transactions, use the
current prevalidation process in conjunction with the dollar
threshold. Continue to coordinate with the fund holder to
resol ve issues.

b. Do - Coordinate with the fund hol der
prior to recording obligations on behalf of the fund hol der
during the last two weeks of the fiscal year. Coordinate the
action even if the dollar anobunt is within the authorized
t hreshol ds.

* c. Do - Process all transmttals (TLs) by
conpletely clearing the TL. Partial clearances still represent
| ar ge percentages of our Unmatched D sbursenent (UMD) bal ances.
Accounting activities should establish goals to conpletely clear
TLs, or process residual balances into the accounting system
usi ng AMS 9966 until the undistributed transaction can be
resolved. This action will clear the transmttal and reduce
absol ute partial clearance bal ances. For canceling year
transactions, AMS 9966 cannot be used, you nust use a valid AMS.
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d. Do - Review your nonthly expenditure edit
accepted and error reports to ensure transactions were properly
processed and your staff is correcting errors in a tinely manner.

e. Do - Provide assistance to DFAS-CO to
cl ear rejects.

f. Do - Refer to and conply with the
requi renents provided in this year-end instruction.

g. Do - Refer to and conply with the Central
Di sbursing Year-End Instructions which will be published
separately.

h. Do - Review and conply with wite-off
procedures in DFAS-IN Regul ation 37-1, Chapter 19.

i. Do - Have good docunentation and
supporting data for all transactions - nost inportantly the
automatic interface transactions.

j. Do - Cear all DELMAR al pha
errors/suspense errors for the fiscal year; at a m ninmum clear
t hose over 60 days old to reduce status/CER differences.

k. Do - Cear all DELMAR nuneric errors
citing cross-disbursenent limts. Ensure only valid cross-
di sbursenent limts are being submtted on the RCS CSCFA-302
reports.

I. Do - Clear all Unreconciled Input Data
Report (Ul DR) bal ances over 60 days and provi de spreadsheets for
Di sbursing Synbol Station Nunber (DSSN) 5570 (Directorate for
Centralized Disbursing) to the Directorate for Expenditures and
Reporting (DFAS-AHE/I'S) for file maintenance NLT August 30t h.

m Do - Verify that all interfund billings
have been processed by Defense Aut onated Addressing System
( DAAS) .

n. Do - Submit the RCS CSCFA-302/304 reports
on time.

0. Do - Coordinate internally to ensure all
docunents are processed prior to cutoffs.

p. Do - Use the data available in
Operational Data Store (ODS) to research probl ens.

g. Do Not - Post any obligations against
ECRs 4800 (Negative Unliquidated Obligations and Unmat ched

Di sbursenments) and 4900 (Negative Unli qui dated

ol i gati ons/ Unmat ched Di sbursenents for Suspended Action
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Transactions). Use the correct EOR to cl ear problem
di sbur senents.

r. Do Not - Reject any transactions to DSSN
5570.

s. Do Not - Process rejects/chargebacks to
any station other than DSSN 5570 wi thout a concurrence during
August, Septenber, and Cctober.

t. Do Not - Reject disbursenents nade after
Sept ember 30, 2000 ampbunting to $2,500 or |ess. However, travel
advances and settlenents, pay entitlenents, and FMS di sbursenents
will be rejected in accordance with the DoDFMR, Vol unme 3,
par agr aphs 111404 and 111405.

u. Do Not - Send out partial CSCFA-110
reports during August, Septenber, and Cctober.

Canceling Appropriations

a. Do - Clear/accept all transactions citing
cancel i ng appropriations by August 31st.

b. Do - Notify Analysis Division,
317-510-5455 or DSN 699-5455, during Septenber to do file
mai nt enance if a charge or clearance cites a canceling
appropriation and the offset is in a non-canceling appropriation
on the August uncl ear ed.

c. Do - Cear/accept entire T/Ls having any
cancel ing year transactions which can not be elimnated by file
mai nt enance.

d. Do - Notify your DFAS-IN POC every nonth
when there is file maintenance that can be done to elimnate
cancel ing year transactions.

e. Do - Renenber that any canceling
appropriation transaction remaining on the uncleared listing of
the fiscal station (FSN) at Septenber 30th will have a cl earance
processed by the Analysis D vision (POC - 317 510-5455 or
DSN 699- 5455) agai nst the canceling year funds of the charged FSN
prior to producing the final Septenber 30th uncleared. |If there
Is a charge agai nst a canceling appropriation and the cl earance
i s agai nst a non-canceling appropriation, this process wll
remove the charge | eaving a stand-al one cl earance.

f. Do - Provide assistance to DFAS-CO to
clear rejects in canceling appropriations.

g. Do - Advise custoners to send invoices
for canceling appropriations through the Col unbus Liaison Ofice
(LO, 614-693-8881. The LOw Il ensure these invoices are
recei ved by the appropriate invoice control area at DFAS-CO
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h. Do - For vouchers paid by paying offices
other than Col unmbus, send copies of vouchers paid during the |ast
two weeks of Septenber to the accounting activity. For vouchers
pai d by Col unbus, the LOw |l obtain the hard copy vouchers,
sort, identify, and fax/E-mail themto the applicable accounting
activity. We will provide a consolidated |ist of accounting
activity POCs by E-mail during the |ast week of August (see
par agr aph 2. C above).

i. Do - Canvas all UDRs in August for
unprocessed cancel ed year transactions.

j. Don't - Process any charges citing a
cancel ing year appropriation in Septenber w thout faxing/E-
mai ling a copy of the transaction to the charged activity so that
the charged activity can process a clearance in Septenber. Use
the follow ng website to | ocate information concerni ng FSNs:
http://oraappl.dfas. m|/reftool v/ owa/ vpoc1040$. st art up.

k. Don't - Reject any charges citing
cancel ing appropriations in Septenber wthout faxing/E-mailing a
copy of the reject letter to the charging DSSN. Use the
foll owing website to |ocate information concerni ng DSSNs:
http://oraappl.dfas. ml/reftool v/ owa/ vpocl1030$. st art up.

6. Pr ogr am Budget Accounti ng System (PBAS) - O der Control.

* A The Detail O her Custoner (DOC) nodul e for non-FMS
orders will be open for adjustnments until 9:30 P.M on Cctober
2nd. This cutoff date will be noved back again for FY 2003
year-end reporting. During the upcomng fiscal year, review
your business practices and nake the necessary changes to be
ready to neet a reduced cutoff date next year.

B. Reported program and funds nust agree with the PBAS
fund distribution subsystens of PBAS. Any command havi ng bel ow
t hreshol d reprogramm ng nmust reflect changes within its program
in the PBAS fund distribution systemno |ater than 2400 hrs
EST, Septenber 30th of the current fiscal year.

C. For unexpired Research, Devel opnent, Test, and
Eval uation accounts, verify reported funds at the nine position
AMS | evel. For unexpired Major Construction, Arny accounts,

verify reported anounts at the eight position AVS | evel.

D. For Arny Procurement Appropriations, the value shown on
the status reports for custoner orders nust agree with the val ue
shown in order control by fiscal year, appropriation, and ngjor
RSC for all RSCs except 408 and 417 (validated by detail RSC)
Validate all years. Follow the witedown procedures in paragraph
5.C.

E. Addi tional information on PBAS will be provided in the

PBAS Year - End Message which will be available in August on the
PBAS website: https://dfas4dod. df as. nm|/systens/ pbas.
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7. Expendi t ure Reporting.

A Research and correct transactions currently appearing
on the suspense history listing and all existing status/CER
di screpancies prior to Septenber 30th of the current fiscal
year.

B. Clear all status/CER variances for canceling year
appropriations by Septenber 30th of the current fiscal year.

C. Research and correct transactions for canceling year
appropriations appearing on the mapper listing prior to
Sept enber 30th of the current fiscal year.

8. Status Reporting. Provide all required suppl enental

i nformati on such as schedul es, footnotes, negative reports, etc.
by E-mail or fax to the budget execution teamrepresentative for
your operating agency (QA) listed in Attachnent 1. If fax is
used, address it to the proper POC and use the fax nunber in
Attachnent 1.

A Status of Approved Resources (CSCFA-218) and Status
of Rei nbursenents (CSCFA-112). Provide your budget execution
team POC wth the nanme and phone nunber of a person who is
famliar with all aspects of the reports and can resol ve any
problens. ldentify all data submtted with year-end reports by
the appropriate OA, allotnment serial nunmber (ASN) and FSN. In
addition, include with the CSCFA-112 report the Report on
Recei vabl es Due fromthe Public (Schedule 9) for each
appropriation having receivables in RSC 9** and NOO (zero,
zero). Submt source code 9** data at the detail source code
level. Explain with a footnote all significant increases from
t he begi nning year balance in any age code.

B. GCvilian Manpower Obligation Data (CMOD) Report.

(1) Report Arny civilian enployees' end strength and
man- nont hs only for the appropriations in Attachnent 6.

* (2) The United States Arny Cost Econom c Anal ysis
Center (USCEAC) has provided specific salary averages to use as
sanity checks. If your CMOD report differs greatly, be
prepared to explain the inconsistency. The salary averages are
avai | abl e on the USCEAC website: ww.ceac.arnmy.ml. dick on
the "Rates” link and then on "Civilian Pay Averages." Scrol
down to the end of the files to "Rates to Conpare to
Execution.” Direct any questions to the CMOD POC in Attachnent
1

* (3) Overtine costs divided by overtine work years
equal or are less than the nmaxi mum annual rate of overtine for
GS/nerit pay enployees. NOTE: The annual overtinme rate cannot
exceed 1 1/2 tinmes the salary of a GS-10 step 1 (%$42,294 tines
1.5) which is $63,441 for the current cal endar year.
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* (4) Report EORs for reserve technicians (4th
position of EOR = J, Kor L) for OVAR (2080) only.

(5) For current fiscal year, do not report negative
val ues for obligation, end strength, or work nonths.

C. Managenent Deci si on Package (MVDEP) and Speci al
Oper ati ons Deci si on Package (SODP) Reporting.

(1) Report direct and rei nbursabl e obligations and
recoveries (deobligations) on the CSCFA-218, Section 6,
Schedul e 1.

(2) Report the appropriations listed in Attachnent 7
while in an unexpired status.

(3) The primary obligation (TRC 1J) should equal the
IVDEP/ SCDP obl i gati on (TRC 44) by basic synbol, limt, source of
funds (SOF) and ANMS.

(4) For prior years, primary recovery (TRC 1D)
shoul d equal MDEP/ SODP recovery (TRC 45) by basic synbol
[imt, SOF, and AMS.

(5) Report functional cost account (FCA) codes only
for direct funds. |If reported MDEP/ SODP data have
correspondi ng FCA codes, they should equal by appropriation and
AMS.  Correspondi ng FCA codes for certain MDEP codes are
provi ded in DFAS-IN Manual 37-100, Army Managenent Structure.

D. Morale, Welfare, and Recreation (MAR) Reporting.

(1) Report on the CSCFA-218, Section 5, Schedule 2.
(2) For current year appropriations:
a. Report EOR at 4 positions.

b. Report AMS at 7 or 8 positions (I AW DFAS-IN
Manual AR 37-100).

C. Al records nust contain FSN

d. Al obligations in payroll EORs will have
correspondi ng obligations in benefit EORs.

e. Any credit anmount requires an expl anatory
f oot not e.

(3) The Conmunity and Fam |y Support Center (CFSC)
has provided a checklist to mnimze MAR reporting probl ens.
See DFAS-IN 37-1, Table 27-3, paragraph E

* E. Pronmpt Pay Act (PPA) Report. Resci nded. Do not
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F. O her Required Reports. Submt a negative report if
appropriate for the foll ow ng:

(1) 1179-TD- AN Statenent of Financial Condition
(Unfunded Contract Liability (UCL)) Report. Many activities
are not reporting valid UCLs. Be certain there are no UCLs for
your activity before you subnit a negative report.

(2) DD COW (SA) 1466 Report of Costs in Support of
Secret Service. Prepare |AWDFAS-IN 37-1, chapter 28,
par agr aph 281005. Field Organizations should submt their
reports to the accounting activity for consolidation, and not
directly to DFAS-IN

(3) Forest Products Program Report. Prepare | AW
DFAS-IN 37-1, chapter 28, paragraph 281002.

(4) Problem D sbursenent Reports.
a. Condition 3 (NULGs)

b. Problem Di sbursenent Report 3B (Obligations
Posted on Behal f of the Fund Hol der).

C. Inter/Intra Service Probl em D sbur senent
Report.

(5) Exchange of Training and Rel ated Support Report.
Prepare | AW DoDFMR, Vol une 11A, Chapter 10.

(6) Mitual Logistics (Transactions, Reinbursable
Pur chases and Sal es) Report.

* (7) DD COWP (AR) 1536 Pananma Canal Treaty Report.
Reporting continues for FY 02.
9. Ceneral lLedger Trial Bal ance Reporting.

A Pre-cl osing Subm ssion. The accounting date nust

cite 0902. Applicable general |edger accounts on the pre-
closing trial balance nmust be in agreenent with the status
reports. Include any Electra status adjustnents in the pre-

cl osing general |edger. Do not submt your pre-closing general
| edger prior to certifying your Septenber 30, 2002 status
reports. See Electra Processing, paragraph 3.D. Call the
CGeneral Ledger POC (see Attachnent 1) when you have submtted
your pre-closing general |edger file.

* B. Year-end Process. Budgetary and proprietary trial
bal ances nust be in balance. Correct any pre-closing trial

bal ance edit errors before subm ssion. Pre-closing trial

bal ances are due on the 8th workday. Fax adjustnments nmade to
status report bottomline totals after subm ssion of the
general |edger trial balances to the general |edger POC at 317-
510- 3050 or DSN 699-3050 within 48 hours after making the

adj ust nent .
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C. Post - cl osi ng subm ssion. The accounting date nust
cite 0003. Revenue, expense, accruals paid, and earnings
col | ected general |edger accounts (G.ACs) nust be zero.
| nventory, accrued annual |eave liability, and fixed asset
GLACs nmust have noved forward to the new fiscal year. Do not
report trial balances for cancel ed appropriations indicated in
Attachnent 8. Run the post-closing general |edger only after
all Electra adjustnments have been entered into your pre-closing
general ledger. Call the CGeneral Ledger POC (see Attachnent 1)
when you have submtted your post-closing general |edger file.

10. Arny Wrking Capital Fund (AWCF) Reporting.

A Reporting of Funds Received (TRC 10

(1) Supply managenent activities will report funds
received for capital budget authority and obligation authority
recei ved on fundi ng authorization docunents (FADs).

(2) Depot nmintenance and ordnance activities wll
report funds received on FADs for capital budget authority plus
t he fundi ng based upon the acceptance of reinbursable orders.

B. Di stinction between Operating Cost Authority, Capital

Budgeti ng Authority, and Operating Obligation Authority.

(1) Operating cost authority (OCA) is in Section C
of the FAD, OCAUTH. For all activity groups (other than Supply
Managenent, Armny) costs include those reported in Part |, Line
10, Accounting Report (M 1307 (AR 1307).

(2) Capital budget authority is in Section A of the
FAD by project (projects are the 3rd through the 8th digit of
the AMS as identified in DFAS-IN Manual 37-100). Capital
obligation authority represents a linmtation subject to the
provi sion of Section 1517 of 31 U . S.C., the Anti-Deficiency
Act. Do not incur obligations beyond the anmobunt shown in
Section A of the FAD.

(3) Operating obligation authority is in Section C
of the FAD, OBAUTH. Operating obligation authority is subject
to the provisions of Section 1517 of 31 U . S.C. of the
Ant i defici ency Act.

C. Fi nanci al Reporting.
(1) Pensacola will report Information Services by
submitting a general ledger in lieu of the status reports and
will attest to the accuracy and correctness of the hard copy

general |edger trial balance reports using the assurance
statenent at Attachnent 5.

(2) Accounting Report (M 1307 (AR 1307). A
activities accounting for a business area of AWCF nust submt
the AR 1307, to the Directorate for DFAS Corporate Operations,
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Wor ki ng Capital Fund Branch (DFAS-AHCBB/IS). Use the fornmat
for the report shown in DoDFMR, Vol unme 11B. DFAS-AHCBB/ IS will
accept alternate formats for the follow ng:

* a. Supply managenent activities and
i nformation services unable to produce the AR 1307 using their
current systemw ||l use the general |edger subm ssion. Depot

mai nt enance activities using the Standard I ndustrial Fund
System (SIFS) should submt the general |edger and suppl enent al
CABDECK general |edger. Al AWF general Ledger subm ssions
nmust be submtted by COB 3rd workday. Any exceptions nust be
approved by DFAS- AHCBB/ I S.

b. The information reported for reinbursenents
earned, reinbursenents collected, and accounts receivabl e nust
agree with reinbursenments receivable as reported on the CSCFA-
112. Disbursenents, accounts payable, accrued liabilities,
undel i vered orders, and advances nmust agree with the CSCFA-218.

d. Amounts reported on the AR 1307 report nust
agree with the general |edger trial bal ance.

(3) DD-COW (M 1302 Report (Statenment 7). This
report is the Inventory Managenent Report, Part VIl of the AR
1307 (see DoDFMR, Volune 11B). U.S. Arny Materiel Comrand
(USAMC) supply managenent activities are to submt the USAMC
130 report.

(4) Financial Statenents 4a and 6. USAMC activities
are to submt activity-level supply nanagenent business area
reports.

(5) Supplenental Accounts Receivable. Each activity
nmust al so submt an Accounts Receivable report along with their
CSCFA- 112 subm ssion. Footnote and explain any negative
bal ances. Do not submit this report if you do not have
rei nmbursabl e activity.

(6) Report on Receivables Due fromthe Public. Each
Schedul e 9 report nust contain a Summary 900 Report in addition
to the detail source code report.

(7) Cost Accounting Budget Files (CAB File). AWCF
depot mai nt enance and ordnance activities nmust submt this
portion of the AR 1307 (see DoDFMR, Vol une 11B)

D. AWCF Bal ance with Treasury. Adjust the AWCF bal ance
with Treasury to zero at the beginning of the new fiscal year.
The journal voucher (JV) should represent the actual cash
bal ance brought forward fromthe Septenber 30th closing. Do
not include other adjustnents.

(1) | f the AWCF bal ance with Treasury contains a
debit bal ance as of Cctober 1, 2002, credit Fund Bal ance with
Treasury 1010 (or associ ated sub-accounts) and debit Transfer-
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Qut Wthout Reinbursenent 5730, or Net Treasury Bal ance 3310,
as appropri ate.

(2) |If the AWCF bal ance with Treasury contains a
credit balance as of October 1, 2002, debit Fund Bal ance with
Treasury 1010 (or associ ated sub-accounts) and credit
Transfers-In Wthout Reinbursenent 5720, or Net Treasury
Bal ance 3310, as appropriate.

(3) Retain the original JV and submt a copy to DFAS
| ndi anapolis (Sustaining Forces), Attn: DFAS-IN AHCBB/IS, 8899
E. 56th Street, Indianapolis, IN 46249-1325, or fax to 317-
510- 7446.

11. Canceling Appropriations.

A Ret ai ni ng Cancel ed Account Records. At Septenber 30
of the current fiscal year, the closing account end-of-period
bal ances reported will represent the bal ances which will cancel
at post-closing. Keep detailed records of the liabilities for
all cancel ed obligations. This includes automated accounting
systens. An audit trail nust remain intact after accounts
cancel to support the existing liability against future
appropriations. The audit trail must identify the original
year of the appropriation.

B. Di sbursenments made from unexpired funds to |iquidate
cancel ed year liabilities cannot exceed the unexpended bal ance
of the cancel ed appropriation or 1 percent of the current year
appropriation, whichever is less. During Septenber, the fund
hol der should followup as to the status of these funds and
notify the accounting activity when funds have been requested
and are expected to be disbursed before Septenber 30th. This
will enable the accounting activity to include all disbursed
funds in the year-end status reports. You cannot use funds
received during the current fiscal year to liquidate cancel ed
year liabilities during the next fiscal year. bligate and
di sburse the funds or return themprior to Septenber 30th.

C. Expedite all transactions (disbursenents, collections
and adjustnents) affecting canceling appropriations to ensure
the transactions are processed prior to Septenber 30th. Al so,
expedite billings which charge canceling appropriations so that
di sbursenents can be nade prior to year-end. Coordination
bet ween accounting activities, contracting offices, and ot her
serviced activities is essential. Accounting activities should
encour age cl ose coordi nati on between adm ni strative contracting
of ficers and vendors to expedite obtaining invoices.

D. Recei vabl es are equal to earnings mnus collections.
Bef ore year-end closing, review receivables to ensure they are
valid and collectible. Report accounts receivable in canceling
appropriations on the CSCFA-112.

E. Clear all errors and abnormal bal ances in the
cancel ing appropriations. The follow ng conditions are not
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accept abl e during Septenber processing for canceling
appropriations. Correct these errors before submtting
reports:

(1) NULGCs at AMS | evel.

(2) Unliquidated obligations or reinbursenent
recei vabl e bal ances in AMS 9966.

(3) Negative unobligated bal ances at the appropriate
AMS | evel .

(4) Credit reinbursenent receivabl e bal ances.

(5) Any reinbursenent receivabl e bal ances in AVS
09**.

(6) Credit undelivered orders.

(7) Credit unfilled orders.

(8) Credit accounts payabl e.

(9) Positive or negative advances.

(10) Status/CER differences.

F. Any abnornal bal ances created by cl earances processed

for canceling year transactions, as well as any other renaining
cancel ing year abnormal bal ances, will be subject to cross-

| eveling at DA | evel between renaining QA funds.

G Attachnent 8 lists the appropriation cancel ati on dates.

12. Transactions Affecting Canceling Appropriations.

A Expedite the processing of transactions recorded
agai nst canceling appropriations. It is inperative that these
transacti ons be posted to the accounting records prior to the
appropriation canceling.

(1) Effective upon receipt of this instruction,
accounting activities will stop rejecting transactions citing
cancel ing appropriations. Instead, contact the activity
originating the transaction, provide the reasons for not
processing the transaction (to include the correct FSN if known),
and request they either provide additional support or reverse the
charge. They nust pronptly research and take corrective action
on these canceling appropriation inquiries.

(2) ACTI VI TI ES PROCESSI NG CANCELI NG APPROPRI ATI ON
TRANSACTI ONS | N SEPTEMBER W LL NOTI FY THE APPLI CABLE ACCOUNTI NG
ACTIVITY BY FAX/ E-MAI L OF ANY CANCELI NG APPROPRI ATI ON
TRANSACTI ONS. Di sbursing activities or accounting activities
will provide a copy of the voucher, supporting docunentation,
DSSN, and the transmttal nunber of the CSCFA-110 report (for
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Transactions for Gthers (TFGs) only) on which the transaction

wi |l appear. Accounting activities receiving these notifications
must post the transaction to the accounting records and include
the cl earance record on the Septenber CSCFA-304 report.
Accounting activities should foll ow the procedures in paragraph
12.A.1. if they cannot pronptly post the transaction to the
correct appropriation.

B. After processing the Septenber CSCFA-304 reports, DFAS-
AHE/ IS wi |l make departnental |evel adjustnments for any remaining
uncl eared TFO, Transaction by Qhers (TBO, interfund, DCAS and
cross disbursing canceling appropriation transactions. Wen an
accounting activity is the responsible clearing entity, DFAS-
AHE/ IS will charge uncleared TBO (QA 90) and interfund (QA AA)
bal ances to the parent QA of the fiscal station, as identified in
DFAS-I N Manual 37-100. DFAS-AHE/IS will provide copies of the
JVs to the applicabl e DFAS | ndi anapoli s budget execution team for
forwarding to the accounting activity. The Septenber CER w ||
i nclude the departnental |evel adjustments. DFAS-AHE/IS wi |
charge uncleared TFO rejects (OA 99) and cross disbursenents to a
departnental |evel OA

C. Accounting activities may receive sone Septenber or
prior CSCFA-110 reports or interfund bills after they have
conpl et ed Septenber processing. Possible situations and required
actions relating to disbursements nade prior to the appropriation
cancel ing are:

(1) Receipt of original CSCFA-110 reports previously
recei ved per paragraph 12. A.2. Do not take further action. Use
acconpanyi ng CSCFA-110 control records (KC records) as necessary.

(2) CSCFA-110/interfund bills include cancel ed
appropriation transactions not previously received. Post valid
transactions to the cancel ed appropriation records you maintain.
Do not report an acceptance record on the CSCFA-304 report or a
di sbursenent or collection on the status of funds reports. DFAS-
AHE/ IS will have already processed the transactions as stated in
paragraph 12.B. Forward invalid transactions to DFAS- AHE/ I S.

Adj ust CSCFA- 110 control records (KC records) as necessary to
avoid creating a reject.

(3) CSCFA-110 reports or interfund bills include
cancel ed appropriation account transactions not previously
recei ved, but upon review the accounting activity deterni nes the
transactions are valid charges to a non-cancel ed appropriation.
Post the transaction against the correct appropriation, report an
acceptance record on the CSCFA-304 report, and report a
di sbursenent or collection on the status of funds reports.

(4) CSCFA-110 reports or interfund bills include non-
cancel ed appropriation transactions, but upon review you
determ ne the transactions are valid charges to a cancel ed
appropriation. Post the transactions to your cancel ed
appropriation records. Do not report an acceptance record on the
CSCFA- 304 report or a disbursenent or collection on the status of
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funds reports. Adjust the CSCFA-110 control records (KC records)
as necessary to avoid creating a reject.

D. DFAS-AHE/ IS will not receive all Air Force, Navy, and
State Departnent cross di sbursenment vouchers citing canceling
appropriations prior to FY end. Upon receipt of these vouchers,
DFAS-AHE/ IS wil | forward them off |ine on a manual CSCFA-110
report to the applicable accounting activity. Accounting
activities should process these vouchers foll ow ng the gui dance
i n paragraph 12.C.

E. When the accounting activity cannot clear a TBO or
interfund because it is in the wong appropriation, the
procedures described in paragraphs 12.C and 12.Dwll apply. 1In
addition, there nmay be other instances of expenditure reporting
errors affecting canceling appropriations. Treasury regulations
all ow for adjustnents to cancel ed appropriations due to obvi ous
clerical errors or msclassified paynents. Obtain approval from
the Directorate for Expenditures and Reporting, Problem
Di sbursenment Division (DFAS-AHEB/IS) for these adjustnents.

F. Activities processing transactions agai nst cancel i ng
appropriations through DCAS nust ensure that all suppl enmental
information is provided so that the receiving accounting activity
can post the transaction prior to year-end. Accounting
activities nmust ensure they access Operational Data Store (ODS)
to pull the transactions charged to fiscal stations they support.

G You cannot cite cancel ed appropriations on di sbursenent
and col | ection docunents after Septenber processing is conpleted.
The DFAS | ndi anapolis expenditure edit processes will convert the
reported cancel ed appropriation transaction to suspense account
21F3875. 1110/ 2220 and charge the submitting activity with the
applicable error code. Charge disbursenents that normally woul d
have been charged to the cancel ed appropriation agai nst an
unexpi red appropriation. otain unexpired funds fromthe fund
manager. Credit collections received after the appropriation
cancels to 21R3200. 0001.

13. Foreign Mlitary Sales (FM5) and Security Assistance
Appropri ations.

* A Subm ssion Instructions. All security assistance
accounting and reporting functions, except expenditure/ DELVMAR
reporting, are |located at the DFAS-Denver Center (DFAS-DE). This
applies to FM5, International Mlitary Education and Training
(I'MET), and Foreign MIlitary Financing, (FM). PCC is at
303-676-6571 or DSN 926-6571

* (1) Hard copy reports for Foreign Mlitary Sales (97-
11X8242), | MET (21-*1081), and Foreign MIlitary Financing (21-
*1082), are not required.

(2) Al CSCFA-218 data nmust contain the applicable

country, case, line, OA, EOR FSN and ASN. Data records in your
Septenber file transfer subm ssion nust include all TRCs and the
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i nsi de and out si de governnent indicator codes shown on these
schedul es.

a. Schedule 1: Primary Data.

b. Schedul e 3: Schedul e of Obligations and
Deobl i gati ons.

C. Schedul e 4: Annual Schedul e of Unobligated
Funds and Unli qui dated Obli gati ons.

d. Schedul e 7: Schedul e of Accrual Data.
(3) Include the TRCs |isted bel ow and shown on the
Schedul e of Unobligated Funds and Unli quidated Obligations in
your Septenber file transfer subm ssion:
a. ZB - Unobligated Bal ance, end of peri od.
b. ZE - Unliquidated oligations, end of period.

* (4) Pronpt Pay Act Reporting. Rescinded. Do not
subm t.

* B. PBAS Order Control. PBAS order control MODP will be
open for prior year FMS obligation authority adjustnments upon
request, on a case-by-case basis, to correct/prevent abnornal
bal ances. Submt your requests to DFAS-Denver (DFAS- AYBAD/ DE)
303-676-6571 or DSN 926-6571, from Cctober 1st to 3rd, between
9:00 AM and 3:00 P.M EST on nornmal workdays.

C. Cancel i ng Expired Accounts. In addition to expiring
year requirenents for basic synbols 1081 and 1082, activities
receiving FMs adm nistrative allotnent funds nmust cancel (close)
the fifth expired year (A97) funds by Septenber 30th.

D. Foot notes. Footnotes are required for all NULGOs and
negati ve unobligated funds.
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* PO NTS OF CONTACT

REPORTS
REPORT COMVERCI AL/ DSN
302 Report (Receipt of Report) 317- 510- 5431/ 699- 5431
DSSN 5570 317- 510- 4593/ 699- 4593

DSSNs 5052, 5286, 5588, 6350, 6353, 6362,
6417, 6436, 8733, 8734, 8735, 8748, 8785

DSSNs 5498, 5499, 6321, 6333, 6335, 6356,
6387, 6409, 6411, 6460, 6469, 6551, 6583, 6944,
8579, 8599, 8763, 8764

Al ot her DSSNs

317-510- 5431/ 699- 5431
317-510-5770/ 699- 5770

317-510- 5431/ 699- 5431

1061 (Interfund Billing)

317-510- 5436/ 699- 5436
317-510- 4585/ 699- 4585

304

317-510-5190/ 699- 5190

112 Parts II1-VIITI
(Schedul e 9)

317-510- 6301/ 699- 6301
317-510- 2640/ 699- 2640

File Transfer Protocol & Verification

of File Receipt

317-510- 4786/ 699- 4786
317-510- 4785/ 699- 4785
317-510- 2545/ 699- 2545

CAWCF (Reports) (21X4528)
CER

317-510- 7139/ 699- 7139

Your Budget Execution POC

CMCD

317-510- 2640/ 699- 2640

DWCF (Reports) Business Area AA, AC, AF

317-510- 2617/ 699- 2617

Foreign Mlitary Sal es (DFAS- DE)

303-676-6571/926- 6571

Ceneral Ledger Report
* PO NTS OF CONTACT
REPORTS ( Conti nued)
REPORT POC COVMERCI AL/ DSN
VDEP/ SCDP Your Budget Execution POC | 317-510-****]§699-***x*

FCA (Except MAR)

Your Budget Execution POC

317-510-****/69Q9-****

Pr obl em Di sbur senent s

Pr obl em Di shur senent POC

317-510- 5443/ 699- 5443

Pr ocur enent

Your Budget Execution POC

317-510-****/69Q9- ****

All OGher 112/218

Your Budget Execution POC

317-510-****[ 699- ****

Reporti ng

* PO NTS OF CONTACT
ACCOUNTI NG PROCUDURES

SUBJECT COMIVERCI AL/ DSN

AWCF/ DWCF/ CAWCF

317-510- 3288/ 699- 3288

Fi xed Assets

317-510- 4069/ 699- 4069

Reports

317-510- 3380/ 699- 3380

Ceneral Ledger (Policy)

317-510- 3288/ 699- 3288
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* PO NTS OF CONTACT

FI SCAL CODE

SUBJECT

COVIVERCI AL/ DSN

DoD Appropri ati ons

317-510- 5880/ 699- 5880

Arny RDTE, Procurenent,
&M  AFH

BASOPS, ARNG

317-510- 3046/ 699- 3046

Army O&M Reserve, M|

FSNs, DSSNs, OAs

Pay, AWCF

317-510- 4603/ 699- 4603

Arnmy M LCON, BRAC, ECRs, FCAs,

317-510- 6153/ 699- 6153

MDEPs, SODPs, ROCs
* PO NTS OF CONTACT
ARMY BUDGET EXECUTI ON TEAMS
BE Team Oper ati ng DFAS Fi el d Phone and Fax
Agenci es Sites/ Arny Nunber s
(QA' s) Account i ng
Activities
Qper ati on 03, 07,17, 20, 21, Rome, Ol ando, 317-510- 3232
and 25, 28, 2X, 37, 38, Seasi de, Europe, 699- 3232
Mai nt enance 42,50, 57, 76, 78, Lawt on, Kor ea, Fax 317-510-2678
82, 84, 86, 89, 94, Lexi ngt on, 699- 2678
G-, JS, RP, SF, SJ, Honol ul u,
ST, SX Norfol k, Japan, DNO
I nvest ment 08, 35, 41, 4A, 4B, St Louis, Qmaha, 317-510-7139
4C, 5*, 6*, 36, BM Rock |sl and, Corps 699- 7139
SA, SD, SP, SR, SS, of Engi neers Fax 317-510- 7446
SW $4 Fi nance Center 699- 7446
Mlitary Pay 01, 1A, 06, 18, 22, San Antoni o, 317-510- 2620
and Speci al 23, 24, 25, 27, 30, Nati onal Quard 699- 2620
Account s 32,40, 74,75 USPFCs Fax 317-510-6188
699- 6188
Wirking Capital | Al AWCF Al AWCF 317-510- 2617
Fund (WCF) 699- 2617
Fax 317-510- 7446
699- 7446

Attachnent 1 (Continued)




* PO NTS OF CONTACT
EXPENDI TURE SUPPORT TEAMS

FUNCTI ONAL DUTI ES COMVERCI AL/ DSN
Treasury File (SOT/ SO F) 317-510- 5140/ 699- 5140
317-510- 5445/ 699- 5445
Uncl eared | F *Departnental Level 317-510- 5436/ 699- 5436
(Installation Level to Spt Teans) 317-510- 5456/ 699- 5456
Bal ance Forward Loads-Q her Svcs 317-510- 4593/ 699- 4593
Year End JV-CO ose Quts 317-510- 5455/ 699- 5455

317-510- 5140/ 699- 5140

Moni tor Cl osed Accounti ng 317-510- 4593/ 699/ 4593
Adj ust ment s 317-510- 5140/ 699- 5140
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* SCHEDULE OF REPCRT DUE DATES
(I'ndi anapolis is on Eastern Standart Time (EST))

REPORT TI VE CALENDAR DAY
CSCFA- 302 2400 EST COct ober 2nd
Rl G RUFEDEL Cl C- AFHA

CSCFA- 304 2400 EST Oct ober 2nd
Rl G RUFEDPE Cl G- AFHF

TREAS 1061 2400 EST Oct ober 2nd
Rl G RUFEDPE Cl C- AFHF

InterLund processi ng for DAAS sunmary billing 2400 EST Oct ober 2nd
records

CGeneral Ledger Trial Balance - Pre-d osing 1800 EST Cct ober 10t h
Rl G RUFEDG.  Cl C AFAA

General Ledger Trial Bal ance - Post-C osing 1800 EST Cct ober 22nd
Rl G RUFEDG.  Cl G- AFAA

CSCFA- 218 (Foreign Mlitary Sal es) 1800 EST Cct ober 3rd
Rl C RUFEDPE Cl C- AFNS

CSCFA- 218 (DWCF & CAW DI R/ REPORT) 1800 EST Cct ober 3rd
Rl G RUFEDPE Cl C- AFBO

CSCFA- 218 (Direct Reporting) 1800 EST Cct ober 3rd
Rl G RUFEDPE Cl C- AFAF

CSCFA-112 (Direct Reporting) 1800 EST Cct ober 3rd
Rl G RUFEDPE Cl G- AFAF

CSCFA- 112 (DWCF & CAW DI R/ REPORT) 1800 EST Oct ober 3rd
Rl G RUFEDPE Cl G- AFBO

CAB Fi | e- GENERAL LEDGER (97X4930. AAP*) 1800 EST Cct ober 3rd
Rl G RUFEDPE Cl C- ADOF

DWCF Fi nancial Statenents Al, 3, 4 ***Depot 1800 EST Cct ober 3rd
Mai nt enance Area Onl y***

DWCF Fi nanci al Statenents 4a 1800 EST Novenber 13th
*Suppl y Managenent Area Onl y*

DWCF Fi nanci al Statenents 6 1800 EST Novenber 19th
*Suppl y Managenent Area Onl y*

DWCF DD COWP (M 1302 1800 EST Cctober 7th
Rl G RUFEDPE Cl C- ABOF

DWCF Accounting Report (AR) 1307 1800 EST Cct ober 7th
DWCF Suppl enental Accounts Recei vabl e Report 1800 EST Cct ober 7th
CAWCF Statenent 1 CcoB Cct ober 21st
CAWCF Statenents 2, 4, 4a, 6 CcOoB Cct ober 21st
SCBquI e 9 Report Receivables Due fromthe 1800 EST Oct ober 3rd
Public

Condi tion 3 NULO Report & Problem Di sbursenent 1800 EST Cct ober 10th
Report 3B

Inter/Intra Service Disbursenment Report 1800 RST Cct ober 17th
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* SCHEDULE OF REPORT DUE DATES (Conti nued)
(I'ndi anapolis is on Eastern Standard Tinme (EST))

REPORT TI VE CALENDAR DAY

RCS DD- COMP( A) 1789 Unit Exchange Report 1800 EST Cct ober 21st

(Chapter 2C-Exchange of Training and Rel at ed

Support) (See DoDFMR, Vol 11A, Chapter 10)

CSCFA- 112 1800 EST Oct ober 3rd

CSCFA- 218 1800 EST Cct ober 3rd
Section 5, Schedule 2, APF Support to MAR 1800 EST Cct ober 3rd
Activities
Section 6, Schedule 1, MDEP Data 1800 EST Oct ober 3rd
Section 7, Schedul e of Approved 1800 EST Cct ober 3rd
Progrant Funds and Unli qui dated bligations

DD- COWP (SA) 1466 Report of Costs in Support 1800 EST Cct ober 8th

of Secret Service

RCS 1179-TD- AN St at enent of Fi nanci al 1800 EST Oct ober 8th

Condi tion (Unfunded Contract Liability)

Certified Statenent of the Value of Hones on 1800 EST Oct ober 8th

Hand for the Honeowners Assistance Fund (COE

O\LY)

DD COWP (AR) 1536 Panama Canal Treaty Report 1800 EST COct ober 8th

Forest Products Program Report 1800 EST Cct ober 8th
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ACCOUNTI NG ACTI VI TY ASSURANCE STATEMENT

( LETTERHEAD)
ASSURANCE OF YEAR- END FI NANCI AL REPORTS
SEPTEMBER 30, XXXX

| hereby attest that the information reported, based on
transactions received, is a conplete, consistent, and verifiable
conpil ation of anpbunts contained in official accounting records
and agrees with the General Ledger Trial Balance. The
information is presented fairly in conformty with generally
accepted DoD accounti ng procedures, applicable regulations and
governing |laws. Any adjustnents nmade are accurate and proper.

DATE: ( DATE SI GNED)
SI GNED:  (SI GNATURE OF ASSURI NG OFFI CI AL)
TITLE: (TITLE OF PCSI TI ON)

(LI'ST OF FUNDS, OAs, ASNs, AND FSNs BEI NG REPORTED)

EXPLANATI ON

TH'S ASSURANCE STATEMENT |I'S FOR ACCOUNTI NG ACTIVITIES. THEY
PROVI DE THI S STATEMENT TO THE ALLOTMENT/ ALLOMNCE HOLDER ON A
SEPARATE COVER LETTER BEFORE CERTI FI CATI ON OF THE YEAR- END
REPORTS.
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ALLOTMENT HOLDER CERTI FI CATI ON STATEMENT

( LETTERHEAD)
CERTI FI CATI ON OF YEAR- END FI NANCI AL REPORTS
SEPTEMBER 30, XXXX

| hereby certify that the anmounts shown on attached reports
and schedul es include all known transactions and are correct.
Al'l transactions neeting the docunentary evidence requirenent for
Government obligations under 31 U . S.C. 1501 (a) have been
obligated and are so reported.

DATE: ( DATE SI GNED)
SI GNED: (S| GNATURE OF CERTI FYI NG OFFI Cl AL)
TITLE: (TITLE OF PCSI TI ON)

(LI'ST OF FUNDS, OAs, ASNs, AND FSNs BEI NG CERTI FI ED)

EXPLANATI ON

ALLOTMENT/ ALLOMNCE HOLDERS CERTI FY THE STATUS REPORTS
USI NG THE ABOVE CERTI FI CATI ON STATEMENT.
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ACCOUNTI NG ACTI VI TY GENERAL LEDGER ASSURANCE STATEMENT

( LETTERHEAD)
ASSURANCE OF GENERAL LEDGER TRI AL BALANCE
SEPTEMBER 30, XXXX

| hereby attest, based on transactions received, that the
general |edger trial balances are correct and agree with the
certified status reports. Bal ances are supported by subsidiary
records for all budgetary, asset, liability, equity, revenue and
expense accounts. The general |edger trial balances have been
reconciled to the Status and Expenditure reports, as required.

DATE: ( DATE SI GNED)
SI GNED:  (SI GNATURE OF ASSURI NG OFFI CI AL)
TITLE: (TITLE OF PCSI TI ON)
ADDRESS AND TELEPHONE NUMBER

(LI'ST OF FUNDS, OAs, ASNs, and FSNs BEI NG REPORTED)

EXPLANATI ON

GENERAL LEDGER TRI AL BALANCES ARE SUBM TTED FROM THE
ACCOUNTI NG ACTI VITY TO THE DFAS | NDI ANAPCLI S CENTER FOR
SUSTAI NI NG FORCES.  THE ACCOUNTI NG ACTI VITY SI GNS AND
SUBM TS THE ABOVE STATEMENT | AW PARAGRAPH 4E.
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% Cl VI LI AN MANPOVER

OBLI GATI ON DATA REPORTI NG APPROPRI ATI ONS

APPROPRI ATI ON DESCRI PTI ON

21-11*1082 Foreign MIlitary Financing, Executive

21*1805 Cenetery Expenses, Arny

21*2020 Oper ati on and Mai ntenance, Arny

21*2040 Resear ch, Devel opnent, Test & Eval uation

21* 2050 Mlitary Construction, Arny

21*2065 Operation & Mai ntenance, Arny National
GQuard

21*2080 Oper ati on & Mai nt enance, Arny Reserve

21*7025 Operation & Mai ntenance, Fam |y Housing

96* 4902 Cvil Wrks

97X4930. ****

Def ense Working Capital Fund

97*0100. 5600

Operation & Mai ntenance, Defense-US
Speci al Operations Command ( USSOCOM

97*0400. 5600

Research, Devel opnent, Test, and

Eval uati on, Defense-Special QOperations-
Al l ocation to US Special Operations

For ces Conmand- Ar ny

97*0500. 5601/ 5600

Mlitary Construction, Defense Agencies-
Al l ocation to US Special Operations
For ces Command- Ar ny
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* MANAGEMENT DECI SI ON PACKAGE ( MDEP) REPORTI NG APPROPRI ATI ONS

21*2390 21*2010 21*2020
21*203* 21*2040 21*2050
21*2060 21*2065 21*2070
21*2080 21*2085 21*2086
21*7020 21*7025 97*0130. ****
97X4090 97x4930. A*** 97*0833. ****

Attachment 7




APPROPRI ATI ON CANCELATI ON DATES

1 YEAR 2 YEAR 3 YEAR 5 YEAR
FY | AVAI LABI LI TY | AVAI LABI LI TY | AVAI LABI LI TY | AVAI LABI LI TY
93 SEP 30, 02
94 SEP 30, 03
95 SEP 30, 02 SEP 30, 04
96 SEP 30, 02 SEP 30, 03 SEP 30, 05
97 | SEP 30, 02 SEP 30, 03 SEP 30, 04 SEP 30, 06
98 | SEP 30, 03 SEP 30, 04 SEP 30, 05 SEP 30, 07
99 | SEP 30, 04 SEP 30, 05 SEP 30, 06 SEP 30, 08
00 [SEP 30, 05 SEP 30, 06 SEP 30, 07 SEP 30, 09
01 | SEP 30, 06 SEP 30, 07 SEP 30, 08 SEP 30, 10
02 | SEP 30, 07 SEP 30, 08 SEP 30, 09 SEP 30, 11
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